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Pre-Arrangements
· Meet with participant to review procedures and objectives
· Share prompt questions with participant 
· Advise participants on clothing (e.g. no logos, natural colours, no patterns) 
· Confirm set location
· Schedule minimum 2-hour shoot 
· Request personal photos, if applicable (obtain consent)
Set-up
· Check equipment against equipment list 
· Set-up and test equipment before participant arrival
· Avoid natural light (e.g. windows) 
· Make room noise-free (e.g. air vents, humming from fluorescent lights)
· Turn fluorescent lights off (use lighting kit)
· GNWT consent forms
· Prompt questions
· Tissues
· Water or snacks 
Preparation with Participant and His or Her Supports
· Review objectives with participant and their supports
· Review questions
· Encourage participant to repeat the question in their response
· Explain the interviewer may need to interrupt on occasion, and why
· Review process, including debrief
· Review and sign GNWT consent form 
· Record verbal consent if written consent impossible
· Explain lighting 
· Talk participant through microphone set-up 
· Check posture
· Check hair 
· Check clothing
· Check chewing gum
· Test microphone placement 


Shooting
· B-roll imagery 
· Track questions and themes
· Record room tone for ambience tracks  
· Final question: “Is there anything else you want to share?”
Debrief (record if appropriate)
· Ask: “How do you feel?”
· Ask: “What can we do better?” 
· Provide information about support, if needed
· View footage, if desired
· Delete footage, if requested
· Review next steps, i.e. post-production, approvals, and sharing final product
Post-production
· Active and simple language in titles
· Provide final cut for participant consent before senior management approval

Equipment List
VIDEO BEST PRACTICES CHECKLIST



Strategic Cancer Initiatives, Aboriginal Health & Community Wellness
Lighting
· Rifa Lighting Kit
· Reflector Bounce Board
· Extension cables
· Black back drop
· Green Screen

Sound
· Seinheiser Shotgun microphone  
· Sony Lavaliere Microphone
· C-Stand for shotgun microphone
· XLR cables



Camera
· Canon XF 100 (HD video)
· Camera Slider
· Tripod 
· Batteries and Charger

Set Equipment
· Chairs that do not swivel or make sound
· Other props

Editing Software
· Mac Book Pro
· Final Cut Pro X
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